STATINTL 


Approved For Release 2009/07/16 : CIA-RDP74-00390R0002001 40009-2 

W 1 

FROM s CIA, fteeards Afiaiaip.trHt.ioti Officer 

SB'B/fBCTs Annual Report of Records Holdings and Equipment 


1. This is a reminder of the need for a report of your records hold- 
ings and ataount of records destroyed, during the past fiscal year. In 
addition, an inventory of filing equipment is requested. 

2. The statistical data will enable us to measure the effaeti versts 
of the Records Management Program in tire Agency and will provide the 
basic information for mgr report to the National Archives and Fr.rrv* ■ 
Services, GSA. 

3° Tour findings may be recorded below ami transmitted to ray office 
by 16 August 1963. If you have any difficulty in meeting this 
lias, please call me. 1 1 


STATINTL 


mccmm 
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Cttj, ft. of records 
on hand 30 Jteie 1963 

e»« ft. destroyed during 
“ FT 1963. (Do not include 
those destroyed by the 
Records Center.) 
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